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P.O. Box 708 / 107 6th Street
Garibaldi, OR 97118
Phone: (503) 322-3327
Fax: (503) 322-3737
Website: www.ci.garibald.or.us

REGULAR GARIBALDI CITY COUNCIL MEETING MINUTES
Monday, December 21, 2020
Zoom Conference at 6:30 P.M.
I. PLEDGE OF ALLEGIANCE
II. CONVENING OF MEETING
Mayor Judy Riggs called to order the Regular City Council meeting at 6:34 p.m. Present
were Council members Melissa Elmore, Tim Hall, Whitey Forsman, Amanda Cavitt (logged
in late due to internet issues) and Judy Riggs. City staff present were Assistant City Manager
Lori Longfellow, Administrative Assistant 2 Laura Schmidt and Fire Chief Jay Marugg. City
Attorney Christy Monson was present. Unknown citizens were present electronically.
III. PUBLIC HEARING: NONE
IV.CONSENT CALENDAR:
A. Meeting Minutes October 19, 2020
B. Meeting Minutes November 16, 2020
Cn. Elmore made a MOTION to approve the consent calendar with item A as is
and item B with the changes that Councilman Hall will email to City staff. Cn.
Hall seconded. AYES: Elmore, Riggs, Hall, Forsman; NAYS: None; ABSENT:
Cavitt. MOTION PASSED 4-0-1.
V. PUBLIC COMMENT:
No Public Comment. Cn. Hall expressed his desire to make a public comment. City
Attorney clarified that public comment is for members of the public only and that city
councilors should have their opportunity to discuss issues in the agenda or when they do
their council member reports.
VI. PRESENTATIONS:
A. Kent Doughty – Audubon Society of Lincoln City
Cn. Elmore made a motion to draft a letter of support for the Audubon Society of
Lincoln City for the Oregon Rocks Program. Cn. Hall seconded. AYES: Elmore,
Riggs, Hall, Forsman, and Cavitt; NAYS: None. MOTION PASSED 5-0.
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VII. CORRESPONDENCE: Tim Hall – Secretary of State
VIII. COMMUNITY REPORT: NONE
IX. OLD BUSINESS
A. City Manager Recruitment Process
Cn. Forsman made a MOTION to accept the tentative timeline for hiring a City
Manager. Cn. Cavitt seconded. AYES: Riggs, Elmore, Hall, Forsman and Cavitt;
NAYS: None. Motion PASSED 5-0.

B. Fireworks – Update / Discussion
Cn. Elmore made a motion to roll the 2020 firework deposit of $1,249 over to the
2021 show. Cn. Forsman seconded. AYES: Elmore, Riggs, Hall, Forsman, and
Cavitt; NAYS: None. MOTION PASSED 5-0.
X.

NEW BUSINESS

A. Set January Regular City Council Meeting Date
Council agreed to schedule the meeting on January 19, 2021.
XI.

STAFF REPORTS
Mayor Riggs brought up a concern Deputy Reeves had relayed regarding trailers being
stolen out of yards in the City.
Fire Chief Jay Marugg stated the Fire Department would be having a Holiday Parade
on December 22nd at 6 PM.

XII.

COUNCIL REPORTS
Cn. Elmore thanked everyone for joining the council meetings this year and for their
input, insight and concerns. Secondly, she clarified that big grassy field next to the
grade school was owned by the school district and not the Garibaldi Parks Department
which doesn’t exist. She encouraged everyone to pick up after their dogs and be
respectful and like anywhere else, please leave no trace. She expressed her thanks for
her time on Council stating it had been wonderful and that she enjoyed being a part of
the community.
Cn. Forman expressed his thanks for the decorated area down on Main Street.
reminded everyone to support our local restaurants.

He
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Cn. Cavitt echoed Cn. Elmore’s sentiments of having the pleasure of serving as a
council person and that this would be her last meeting too. She stated she hoped in the
future she could serve as a council person again and expressed that she really loves this
city. She thanked Cn. Forsman for giving a shout out to the local businesses.
Cn. Hall summarized the letter from the state elections division under the
correspondences section of the packet and expressed that he wanted the public to know
that he was indeed eligible to serve on the council. He also recognized that we lost one
of our city's finest citizens, Linda Shattuck and stated that she was an amazing person,
and she will be missed. He stated that in her memory, he will serve as a Mayor that
represents every person and will not shut off any voice, whether it's a complaint, a
criticism or a suggestion brought before the council.
Mayor Riggs stated she would like the Planning Commission to take a look at one of
the Commercial Zone codes under 18.25 that says that no more than 50% of the
building shall be used for housing. She explained that if a change was made for it to
be a 70-30 split instead, it may increase the use of vacant buildings and may encourage
other businesses that cannot find housing in the immediate area to reside there and have
a storefront.
Mayor Riggs explained that Kelly Barnett from the Port Commission reached out to
her regarding the Ocean Policy Advisory Council encouraging all the cities to have a
member from council join. Mayor Riggs suggested that Cn. Forsman join because he
has a lot of experience with the fishing industry and stated they could talk about it
offline.
Cn. Hall stated he wanted to follow up on a vote that the council took related to a
lawsuit that was brought against the city regarding a Luba appeal. He asked that the
Mayor or the City attorney explain that vote so it would be on public record.
Mayor Riggs explained there was no vote. Assistant City Manager Lori Longfellow
explained all she got was a council consensus and there was no actual vote.
Mayor Riggs read the summary she sent regarding the Luba appeal into the record as
follows: “The petitioner and intervenors briefs have been submitted. The city did not
submit a brief but did submit a letter informing Luba the city will not appear.” She went
on to state that the oral argument was the following day, therefore the outcome was
unknown.
Assistant City Manager Lori Longfellow explained that our legal counsel informed they
are public documents so if anybody wanted to see them, they can send a public records
request.
Cn. Hall stated we would wait until after Luba makes its decision, and then we'll go
public with that in January.
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XIII.

EXECUTIVE SESSION: Pursuant to ORS 192.660 (2)(f)
Mayor Riggs called to order the executive session at 7:39 p.m.
Mayor Riggs adjourned the executive session at 8:28 p.m.

XIV.

ADJOURNMENT
Mayor Riggs adjourned the regular council meeting at 8:30 p.m.

Judy Riggs, Mayor
ATTEST:
Lori Longfellow, Assistant City Manager
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P.O. Box 708 / 107 6th Street
Garibaldi, OR 97118
Phone: (503) 322‐3327
Fax: (503) 322‐3737
Website: www.ci.garibald.or.us

REGULAR CITY COUNCIL MEETING MINUTES
Tuesday, January 19, 2021
Zoom Conference at 6:30 P.M.
I. PLEDGE OF ALLEGIANCE
II. SWEARING IN OF NEW OFFICIALS
Assistant City Manager Lori Longfellow swore in Mayor Hall, Cn. Riggs and Cn. Findling.
III. CALL MEETING TO ORDER
Mayor Hall called to order the Regular City Council meeting at 6:37 p.m. Present were
Council members Tim Hall, Whitey Forsman, Judy Riggs and Katie Findling. City staff
present were Assistant City Manager Lori Longfellow, Administrative Assistant 2 Laura
Schmidt and Fire Chief Jay Marugg. Unknown citizens were present electronically.
After calling the meeting to order Mayor Hall made the following statement:
“I would like to welcome everyone who is watching and listening to this
council meeting on Zoom. In my 40-year career in public affairs and
public relations, I learned that you can get a lot more accomplished when
you get the advice, opinions, ideas and criticisms and cooperation from
people.
As Mayor, I intend to do the same for Garibaldi. I will listen to you. I
will work with the council and city administration to ensure that
everyone is treated fairly. No more decisions that benefit one individual
or one group, city employees will do the job that they were hired to do,
and they've done a great job. With the Budget Committee, I want to
conduct a review of the city's budget to make any necessary adjustments
to ensure funds are properly allocated to fully support police, fire and
public works. We will pay our bills on time. We will hire a new city
manager who is competent and trustworthy, who works well with
employees, Council and especially the public, and has no private agenda.
Working with the Planning Commission, we will revisit the city's policies
around system development charges, or SDC’s, to bring them in balance
with comparable cities and there will be no more work to change the
city's zoning code to allow unrestricted, unapproved development in the
city of Garibaldi.
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Finally, in my opinion, the City Council is not a team. Each member of
the Council, individually, should work to serve the best interests of all of
our citizens and the benefit of the entire city. From now on, it's okay for
a council member to talk to a resident or business owner if there is an
issue or complaint, they want the council to consider. Communication
between the council members and the Mayor is going to be critical. I
don't expect us to agree on everything, but I will respect the decisions of
the council members and it's okay if there's a vote of four to one. What's
important to me, personally, is trust, truth, transparency, cooperation, and
respect.”
IV. PUBLIC HEARING: NONE
V.CONSENT CALENDAR:
A. Meeting Minutes - December 21, 2020
Cn. Riggs expressed concern regarding the correspondence included in the December
packet. Discussion was had by council regarding City Code 2.05.060 (1) which says
that items may be placed on the agenda by any person, but such items shall be presented
to the Mayor in writing at least seven days prior to the meeting at which they are to be
discussed. Cn. Riggs made a motion to approve the minutes but asked that the
correspondence be removed because procedure was not followed. Motion failed.
Cn. Findling made a motion to approve the minutes as is. Motion failed.
Topic was tabled for discussion at the February meeting.
VI. PUBLIC COMMENT:
Carl Kopacek thanked Mayor Hall for running for office and for his past services and
patience in dealing with what he described as an incompetent former City Council. He
noted that his attorneys agreed with his assessment regarding his observations about the
them. He also expressed if anyone wanted to see what his attorneys thought about the
former City Council, they should read the LUBA appeal documents included in the packet
on pages 24 to 64. He noted he thought people would find it enlightening but not
complimentary of the previous City Council. In conclusion, he congratulated Mayor Hall.
VII. PRESENTATIONS: NONE
VIII. CORRESPONDENCE: Tim Hall – Letter to Paul Daniels
Cn. Riggs requested a point of order and stated that the letter was a personal letter and that
it was not something that needed a vote or decision made nor did it foster unification. She
questioned why his personal letter was allowed when it had nothing to do with City
business.
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Mayor Hall expressed he disagreed and felt it had a lot to do with City business. He stated
that there were serious accusations made during his campaign and the letter from his
attorney informed Mr. Daniels had violated the law of slander and was subject to a lawsuit
that he chose not to pursue.
IX. COMMUNITY REPORT: NONE
X. OLD BUSINESS
A. Fireworks Contract
ACM Lori Longfellow gave an update regarding the 2021 contract for fireworks.
Discussion was had by council. ACM Longfellow stated she would ask Western
Display if they would be willing to extend the deadline for the first deposit. Currently
$1,500 would be due by March 1, and then the remaining balance would be paid on or
before August 22.
Mayor Hall tabled this topic for discussion at the February meeting.
XI.

NEW BUSINESS
A. LUBA Appeal
Mayor Hall explained that he requested, for the sake of transparency, that the City
Administration include the petition for review that was sent before the State of
Oregon's Land Use Board of Appeals. He went on to state that the document was only
for public review and that a decision by LUBA was anticipated in the next month or
so.
B. RESOLUTION 2021-01: A Resolution Authorizing Check Signers and Credit Card
Holders
Cn. Riggs made a MOTION to adopt RESOLUTION 2021-01: A Resolution
Authorizing Check Signers and Credit Card Holders. Cn. Findling seconded.
AYES: Riggs, Hall, Forsman and Findling; NAYS: None. Motion PASSED 4-0.

C. Sewer Discount Program – Discussion
ACM Longfellow gave an overview of the program and discussion was had on altering
the current program from a senior discount to a low-income discount. It is noted that
the resolution would need to be updated if this change is made. Mayor Hall requested
that ACM Longfellow modify the resolution as discussed and present it to the council
at the February meeting.
D. Budget Committee Resignation – Michele Aeder
Mayor Hall recommended that the council send a letter to Michelle thanking her for
her service to the City of Garibaldi. Mayor Hall also stated he would like to recruit a
replacement for her on the on the budget committee.
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Cn. Riggs made a MOTION to accept the resignation of Michele Aeder. Cn.
Findling seconded. AYES: Riggs, Hall, Forsman and Findling; NAYS: None.
Motion PASSED 4-0.

E.

Audit Contract
Cn. Forsman made a MOTION to accept the Audit Contract as presented. Cn. Riggs
seconded. AYES: Riggs, Hall, Forsman and Findling; NAYS: None. Motion
PASSED 4-0.

F.

SCA Grant – Scope of Work
ACM Longfellow explained that the information was put it in the packet to show that
the City was granted $100,000 from the previously submitted and approved grant. The
documents were informational, and nothing was required for Council to take action
on.

XII.

STAFF REPORTS
Fire Chief Jay Marugg stated that Training Officer Blake has hit the ground running
since his hire date and has been very busy and applying for grants. He expressed if
anyone had any questions, they could always contact him or Blake.
Mayor Hall asked the Fire Chief if he needed anything from the council and informed
him that he will be taking a second look at the budget and consider any adjustments as
had been discussed during a conversation about the needs of the fire department.
Mayor Hall also asked that he thank the volunteers for their work, and to let the City
know if there is a way they could show them their appreciation. He went on to state
that often the volunteer firefighters do not get the recognition they deserve.
Cn. Riggs expressed appreciation for the Fire Department putting on the Christmas
parade and stated it was awesome and a lot of people really appreciated it.
Discussion was had regarding the Supplemental Report from Deputy Reeves. Cn.
Riggs explained there were still issues with suspicious people around taking things and
community members need to continue to be vigilant and watch out for their neighbors.
She also wanted everyone to know that there is a form on the City’s website to fill out
when one goes on vacation or is away from the house for an extended period of time,
to request the deputy to check on their house.
Mayor Hall would like to see this information getting out to the residents of Garibaldi.

XIII.

COUNCIL REPORTS
Cn. Forsman stated he wanted to reiterate his report from last month and encourage
everyone to take care of our businesses during this time, particularly restaurants by
ordering take out and supporting locally as much as possible.
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Cn. Riggs stated that the City’s land use attorney has looked at a couple of Resolutions.
One of which was brought up at the December meeting regarding drafting a change
from 50/50 to a 70/30 split for residential verses business. The other was regarding the
RV parks, in which the attorney found that the City’s current code does not match the
Oregon statutes. Therefore, the City’s land use attorney, Dan, will be drafting
something to make sure our City codes will be in compliance with the State and will
submit it to the Planning Commission for them to look at. Mayor Hall asked if there
was an anticipated completion of the work being done. Cn. Riggs stated it should be
done by next month.
Cn. Findling stated she knew there things in motion with Planning Commission looking
at doing a Citizens Advisory Committee, and that they needed the CAC to do the comp
plan audit, and that comp plan audit was needed so that the DLCD could do a code
audit. She stated she looked forward to hearing more about how that progresses.
Cn. Riggs stated she had a point of order in regard to an item lacking from the agenda.
She stated that under Section 17, of the City Charter, and also under City Code 2.05.020
(B) and (C) it says at the first meeting of each year, the council shall appoint a president
and vice president from its counselors. She stated that if the council wanted to postpone
those appointments, it would need to be done by motion so that they do not violate the
city charter or the city code.
Mayor Hall explained to Cn. Riggs that due to not having a complete Council he
postponed assigning a president and vice president until such time. Cn. Riggs stated
that a motion needed to be made to make it legal. Mayor Hall called for a motion.
Cn. Riggs made a MOTION to postpone the appointing a President and Vice
President and until there is another member appointed to the council. Cn. Forsman
seconded. AYES: Riggs, Hall, Forsman and Findling; NAYS: None. Motion
PASSED 4-0.

Mayor Hall began his council report by stating he had met with Mike Saindon form the
Port and discussed improving the City’s relationship with them, plans to work together
on grant opportunities and following through with commitments. They made plans to
meet regularly.
Mayor Hall spoke of his plan to meet with the Planning Commission members to seek
their help in guiding the work needed to update the Garibaldi Comprehensive Plan.
Mayor Hall stated he would convene a council workshop to review the job description
for the new city manager and move that process along quickly. ASM Longfellow stated
she had that workshop scheduled for the following day and the packet had been emailed
to council.
Mayor Hall stated he would like to convene a council workshop to set goals and
priorities for 2021/2022 and hold regularly scheduled town hall meetings once the
pandemic is behind us. He also discussed his desire to disband the tourism commission
and work to establish a community group to help plan the next Garibaldi Days event.
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Mayor Hall noted that with his moving into the Mayor’s roll there needs to be a new
city councilor and the City will be accepting letters of interest to be reviewed at the
February meeting.
Mayor Hall expressed his appreciation to Judy Riggs for her prior service as Mayor.
XIV.
XV.

EXECUTIVE SESSION: NONE
ADJOURNMENT
Mayor Hall adjourned the regular council meeting at 7:48 p.m.

Tim Hall, Mayor
ATTEST:
Lori Longfellow, Assistant City Manager
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RESOLUTION 2021-02
A RESOLUTION AMENDING RESOLUTION 2011—01, A RESOLUTION REESTABLISHING A LOW-INCOME SENIOR CITIZEN SEWER DISCOUNT
PROGRAM, AND RESOLUTION 2020-11, A RESOLUTION ESTABLISHING
HOUSEHOLD INCOME THRESHOLDS FOR THE CITY OF GARIBALDI LOWINCOME SENIOR CITIZEN SEWER DISCOUNT PROGRAM.
WHEREAS, Resolution 2002-06 established a low-income senior citizen sewer discount
program on March 18, 2002: and
WHEREAS; Resolution 2008-01 re-established a low – income senior citizen sewer discount
program on January 22, 2008; and
WHEREAS; Resolution 2011-01 re-established a low-income senior citizen sewer discount
program on February 22, 2011; and
WHERAS; The Common Council of the City of Garibaldi adopted Resolution 2020-11, A
Resolution Establishing Household Income Thresholds for the City of Garibaldi Low-Income
Senior Citizen Discount Program on June 30, 2020; and
WHEREAS, The Common Council of the City of Garibaldi now finds it prudent to extend this
benefit to all qualified households with the City of Garibaldi.
NOW THEREFORE, THE COMMON COUNCIL OF THE CITY OF GARIBALDI
AMENDS RESOLUTION 2011-01, AND RESOLUTION 2020-11, AND RESOLVES AS
FOLLOWS:
RESOLUTION 2011-01
Section 1. There is hereby established a Low-Income Senior Citizen Sewer Discount
program. To define the operation and polices of this program the City Council establishes the
following:
(a) The program shall be managed by the City Manager of Garibaldi and shall be
operated out of a fund titled “Sewer Discount Program”.
(b) A Low-Income Senior Citizen Discount Program Committee consisting of the
City Manager or his or her designee, the Mayor and one other City Council member. This
committee shall meet once per quarter if business matters require it to do so. The following items
will be reason for this committee to meet new applications, significant changes in donations,
complaints regarding the program, or request by a committee member or a member of the public
to hold a meeting. Committee meetings will be noticed not less than 24 hours prior to the
meeting and a set of minutes shall be kept for each meeting.
(c) A policy directing the City Manager to solicit persons and entities to
voluntarily contribute to this fund to help reduce the cost of sewer system charges to qualifying
senior citizens who are sewer utility customers of the City of Garibaldi. Methods of solicitation
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shall be determined by the City Manager and are subject to review and revision by the LowIncome Senior Citizen Discount Program Committee.
Section 2. The amount of the discount for each qualifying applicant shall be determined
by the City Manager. The total amount awarded in discounts in a year shall not exceed the total
amount of donations received by the City of Garibaldi between April 1, 2021 and March 30,
2022.
Section 3. Persons requesting the discount must make application to receive this discount
on forms provided by the City Manager. Applications will be accepted at the City Hall
administrative offices, as follows:
(a) Applications received between April 1, 2021 and May 30, 2021 shall be
reviewed by staff and discounts awarded to qualifying applicants between July 1, 2021 and June
30, 2022.
(b) Applications received between June 1, 2021 and August 30, 2021 shall be
reviewed by staff and discounts awarded to qualifying applicants between October 1, 2021 and
June 30, 2022.
(c) Applications received between September 1, 2021 and November 30, 2021
shall be reviewed by staff and discounts awarded to qualifying applicants between January 1,
2022 and June 30, 2022.
(d) Applications received between December 1, 2021 and February 28, 2022 shall
be reviewed by staff and discounts awarded to qualifying applicants between April 1, 2022 and
June 30, 2022.
Section 4. To be eligible for the discount, an applicant must:
(a) be a qualifying resident (registered voter of Tillamook County) of Garibaldi
(b) be living on the premises for which the discount is requested.
(c) be the “customer” identified on the Application for Utility Service as the
person to whom the City utility bills are sent and who is responsible for of the same.
(d) meet the income test described in Section 5 hereof (see application).
RESOLUTION 2020-11
A RESOLUTION ESTABLISHING HOUSEHOLD INCOME THRESHOLDS FOR THE
CITY OF GARIBALDI LOW-INCOME SENIOR CITIZEN SEWER DISCOUNT
PROGRAM.
WHEREAS, Resolution 2002-6 established a low-income senior citizen sewer discount
program on March 18, 2002: and
WHEREAS, Resolution 2008-01 re-established a low – income senior citizen sewer
discount program on January 22, 2008; and
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WHEREAS, Resolution 2011-01 re-established a low-income senior citizen sewer
discount program on February 22, 2011; and
THIS RESOLUTION SHALL BE IN EFFECT UPON ITS ADOPTION BY COUNCIL.
PASSED BY THE COMMON COUNCIL AND APPROVED BY THE MAYOR, this 16th
day of February 2021.
____________________________________
Hon. Tim Hall, Mayor
ATTEST:
______________________________________
Lori Longfellow, Assistant City Manager / FO
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Oath of Office
I, (STATE YOUR NAME), do solemnly swear that I will support the Constitution of the United States of
America, and the Constitution of the State of Oregon, and the laws thereof, and will faithfully and
honorably conduct myself in the office of City Councilor of the City of Garibaldi, to which I have been
elected, to the best of my ability, so help me God.
Dated this 16th day of February,2021 in Garibaldi, Oregon
____________________________________
Subscribed and sworn to before me on this 16th day of January,2021.
________________________________
Hon. Tim Hall, Mayor
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TO:
FROM:
DATE:
SUBJECT:

Lori Longfellow, Assistant City Manager
Blake Lettenmaier, City Engineer/Public Works Director/Planner Pro Tem/Project
Manager
January 30, 2021
City Engineer/Public works Director/Planner Pro Tem/Project Manager’s Monthly
Staff Report

Please find below some of the tasks performed during January 2021.
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

•
•
•

Answered Neal's questions on
neighboring land use permit
Assigned addresses for 3rd and Acacia
Calculated Land Use permit fees for
21AA 17000
Calculated Land Use permit fees for
21AA 17900
Calculated System Development
annual payments for 21AA 17000
Calculated System Development
annual payments for 21AA 17900
Checked addresses and lot numbers
for Arborview Heights and met with
Mr. Boomer
Collected public works staff's monthly
timecards
Communicated with Watseco-Barview
Water District on Pine Beach Loop
water usage
Completed and issued land use permit
for 21AB 01900
Completed land use application for
21AC 06900
Continued processing land use permit
package for 21AA 17000
Continued processing land use permit
package for 21AA 17900
Continued working on quasi-judicial
public hearing documents for zone
change proposal
Continued working on staff report,
exhibit "a", exhibit "b", exhibit "c" and
public notice for Quasi-judicial zone
change request
Continued working on staff report,
notice to DLCD and public notice for
Quasi-judicial zone change request
Continued working on zone change
map plan amendment
Coordinated water main alleged leak
at 76395 Ocean

•

•
•
•
•

•
•
•
•
•
•
•
•
•
•
•
•

Coordinated with Oregon Coast
Scenic Railroad and City Hall Tourism
staff on Christmas decorations
removal
Coordinated with staff on DEQ
reporting on permit for wastewater
Coordinated with TPUD on street light
outage
Delivered Land Use Permit
Applications to Fire Chief for his
review
Did Sunday wastewater plant data
recording, checked systems for
properly functioning, ran PH test on
drinking water
Discussed 7760 Pine high water usage
with owner and public works staff
Discussed American Avenue
engineering work to be done for
PORT
Discussed conditions of approval with
Mr. Owen
Discussed renters vs. owners being on
utility billings with AA2 as policy
Distributed one call utility locate
information to public works staff
Ensured annual water production
reporting was performed
Executed Oregon Public Works
Emergency Response Cooperative
Assistance Agreement Renewal
Finished conditions of approval letter
for 21AA 17000
Finished conditions of approval letter
for 21AA 17900
Finished Land Use permit for 21BD
02400
Finished processing land use permit
package for 21AA 17000
Finished processing land use permit
package for 21AA 17900
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•
•
•
•
•
•
•
•
•

•
•
•
•
•
•
•

•
•
•
•
•
•
•

Issued two land use permits for
Arborview Heights
Messaged tourism/city manager about
assistance with grant application
Met with assistant city manager on
timecards, partition signing and
ODOT SCA grant
Met with citizen on land use permit
requirement for 01900
Met with city manager on council
meeting agenda
Met with Jo and Nick on grinder pump
mounting brackets and meter reading
Met with Jo, then Kelly, then Nick
Met with Laura on park bench grant
application
Met with Oregon Coast Scenic
Railroad on 3rd and American Avenue
street improvement (coordination with
Port)
Met with Oregon Coast Scenic
Railroad on American Avenue
infrastructure improvements
Met with Port on American Avenue
improvements
Met with public works staff
Met with public works staff on
removing Christmas decorations
Obtained contacts for city staff on
ODOT Highway wayfinding signs
Performed ODOT HB 2017 road and
bridge reporting for 2020-2021
Performed Saturday wastewater plant
data recording, checked systems for
properly functioning, ran PH test on
drinking water
Prepared 21BD 02400 Land Use
Permit
Prepared affidavit for Nick's job duties
for DEQ certification application
Prepared December 2020 WatsecoBarview invoice
Prepared Monthly
engineering/planning staff report
Prepared Monthly public works' staff
report
Prepared system development charge
installment agreements for 21AA lots
170000 and 179000
Presented address to 21bd 02400

•
•
•
•
•
•
•
•

•
•
•
•
•
•
•
•
•
•
•
•
•

•

owner and had process conversation
Processed and wrote SDC condition
letter on land use application for 21AC
06900
Processed Land Use Application
permit for 22BA 01500
Processed public works' monthly
timecards and submitted to Assistant
City Manager
Put together map and application for
new water main in ODOT right of way
Read and investigated Sensaphone
alarm issues
Researched liens on lot 17000 21AA
and reported to City Manager
Reviewed easement documents by
Gary Owen
Reviewed Land Use Permit
Applications for 21AA lots 170000
and 179000 and began conditions of
approval letters
Reviewed overtime hours of public
works staff
Secured Small City Allotment Grant
from Oregon Department of
Transportation ($100,000.00)
Sent ODOT HB 2017 road and bridge
report for 2020-2021
Sent utility locate requests to public
works staff
Sent utility locate requests to public
works staff (17850 Ocean Blvd.)
Spoke with Mr. Owen on land use
permit questions
Spoke with Sean about 1208 Bay Lane
right of way encroachment
possibilities
Spoke with UWII on envelope
Tracked tasks performed
Tracked tasks' times
Worked during power outage to keep
city water and wastewater facilities
functioning on backup power supplies
Worked on Acacia land use
application
Worked on Department of Land
Conservation and Development notice
and staff report for zone change
request 21AB 04000
Worked on land use application for
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•
•

21AC 06900
Worked on quasi-judicial public
hearing documents for zone change
proposal
Worked on staff report, exhibit "a",
exhibit "b" and exhibit "c" for Quasi-

•
•
•

judicial zone change request
Worked on water parts inventory list
Worked with staff during power
outage
Wrote to Mr. Imbrie on SDCs

Should you have any questions, please call me or stop by and we can discuss. Thank you.
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TO:
FROM:
DATE:
SUBJECT:

Lori Longfellow, Assistant City Manager
Blake Lettenmaier, City Engineer/Public Works Director/Project Manager/Planner
Pro Tem
January 1, 2021
Public Works Staff Report

The month of January was a busy month for the Public Works Department. Aside from regularly
scheduled required tasks, Public Works Staff also performed the following tasks
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

7760 Pine Beach Loop water leak
investigation
Added chemicals to Cl2 and SBS
tanks
Attempted to put flag rope up pole
Biosolids reports review and
preparation
Called to a water leak on 76395 Ocean
Watseco-Barview
Caught up time sheet
Changed fuel filter on well generator
Check lift and pump stations
Checked chlorine at Shand
Checked hydraulic oil level on vac
truck and added, put away equipment
Checked on possible water leaks
Checked plant
Checked rotation on SBR blower #2
installed safety guard and put blower
in service
Checked water meter at 611 Vine
Maple and looked into 704 address
Clean lab and washed lab dishes
Cleaned 6th street service again
Cleaned lab and swept and moped lab,
hall and bathroom
Cleaned lab and washed lab dishes
Cleaned maintenance shop
Cleaned out jet truck
Cleaned up SBR blower room, wiped
down, motors, pedestals, and swept
Collected samples
Completed CATV locate at 17405
pine beach way
Completed locate
Completed monthly service checks on
equipment
Continue reading meters

•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Continued installing SBR blower #2,
changed oil in SBR blower #1
Continued locating radio read meters
Continued studying water treatment
book
Continued to take down Xmas lights
down and remove decorations from
the train
Continued to transfer sludge
Continued to work on DEQ paperwork
Continued to work on generator at the
well
Continued working on cleaning gravel
out from behind pusher plate on vac
truck
Continued working on generator at
well
Continued working on sweeper
Copied prints to locate radio read
meters
Decanted from digester
Deep cleaned public works office
Did daily rounds read out bod's and set
up fecal test
Did re-reads
Did station checks and cl2 sample
Did station checks and PH samples
Did year end reports for water
resources
Dropped off papers at city hall
Equipment check out sheets
Filled bisulfite and chlorine tanks
Filled bisulfite tank, lab prep for fecal
Filled out and submitted state fire
marshal report
Finished all year end reports
Finished biosolids report and
submitted to DEQ
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•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Finished cleaning out gravel from vac
truck
Finished DEQ paperwork and
submitted DMR
Finished reading water meters
Finished transferring sludge
Finished weekly DEQ testing
Flushed sewer service at clean out on
6th street
Gathered tools in shop
Intertie building inspection and water
testing at Shand
Lab prep and start of weekly DEQ
testing
Loaded extra Christmas lights from
city hall / took them up to the
container storage
Loaded grinder pumps
Loaded truck with Christmas lights
from public works Dept
Locate information for 17850 Ocean
Blvd
Located 1202 Bay Lane
Located 17850 Ocean Blvd
Located radio read meters
Looked up parts for generator
Looked up wiring schematics diagram
Met with Blake
Met with Jim from NW pump and
equipment
Ordered treatment chemicals
Parts research / toggle switch
Performed daily data and testing
Performed daily testing and data,
checked plant
Performed weekly DEQ testing
Phone call with DEQ
Plant check and collected samples for
DEQ testing
Plant check and read out of fecal test
Plant check, adjusted samplers
Plant check, sample collection
Plant check, started transferring sludge
Plant check, turned off air to digester
Power outage procedures
Pulled locate information for 1202 and

Page 2 of 3

•
•
•
•
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•
•
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•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

1204 bay lane
Pulled locate information for address
17850 ocean Blvd
Pumped out POGB's septic tank for
the doc
Put away Christmas decorations
Read out bod5 test
Read out enterococci and TSS test
Read out fecal, set up enterococci, lab
prep
Read out of enterococci test.
Read out of fecal and setup of
enterococci
Read water meter at 605 Evergreen
Read water meters
Received shipment of pump brackets
Record keeping for monthly DEQ
report
Removed all Christmas lights and put
in storage
Removed Christmas light from train
Replaced fuel lines on well generator
Replaced meter box and lid @ 17970
ocean Blvd.
Reread water meters
Researched toggle switch
Responded to alarms at plant due to
power sag
Responded to alarms for power outage
Revised and resubmitted biosolids
report for 2020
Sample collection and set up
enterococci test
Searched for radio read meters at
14955 and 14870 Miami Foley
Set up fecal test
Setup of enterococci test
Spoke to customer / homeowner
regarding his water meter reading / hi
usage on pine beach way
Started repair work on 401 3rd St.
Storm drain
Started working on biosolids report for
2020
Started working on new influent pump
brackets
Study water treatment book
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Talked to service tech for grinder
pumps
Took all trash out
Took boom truck to city hall
Took door hanger with form to new
home at 704 Vine maple
Took down Christmas decorations
Took down Christmas lights on main
St. And at city parking area
Took generator to pump lift stations
and inspected culvers
Took out trash, swept and mopped
WWTP
Took septage from pump out to TRSD
Took water meter form to city hall
Tried to clean culvert line on 3rd
Unloaded pump grinders staged in
shop
Weekly station inspections
Went to 7760 Pine Beach Loop for
investigation on water usage
Went to check on well and generator

•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Went to Tillamook to get supplies /
rope for city hall flagpole
Went to Tillamook to pick up supplies
Worked at well house
Worked in office emails and
paperwork
Worked on boom truck
Worked on cleaning out gravel from
vac truck
Worked on collection course
Worked on DEQ paperwork
Worked on drainage culvert at 401 3rd
St.
Worked on generator at well
Worked on SBR blower install for #2
Worked on sweeper
Worked on vac truck
Worked on vac truck removing rock
from behind pusher plate in holding
tank
Worked on well generator fuel system

If you have any questions or comments, please call (503-322-0217) or email me
(blake@ci.garibaldi.or.us).
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